[image: ]Risk Assessment for (insert name of event and date)          
Risk assessments are concerned with identifying the hazards (i.e. things which might go wrong or cause an accident/injury), evaluating the likelihood of a particular event occurring (i.e. level of risk) and putting measures in place needed to reduce or eliminate the risk. The person doing the risk assessment should record significant risks and the actions to be taken to reduce the risks.  Use this as an aide-memoir amending it as relevant to your event.  

	Name of Club 

	AIRIENTEERS

	Name of person completing this form
	
	Position of person completing this form (coach, organizer etc)
	

	Venue for session / event / activity

	
	Date and times for session / event / activity
	

	Name of person in charge of session / event / activity

	

	Risk assessment signed. 

	
	Risk assessment dated
	

	Risk assessment checked by (name, position and date)


	Print name & position (coach mentor, controller etc): 
	

	
	


 
Emergency Information
	Emergency access point (for emergency vehicles)

	Post code / Grid reference/What 3 Words:

	Place from which signed: 


	Nearest A&E hospital:


	Name and Post code:

	Map available? (where):


	Working telephone:


	Landline or mobile: 

	Organiser Number: 


	First Aid cover

	Name of first aider: 

	Located where? 


	Accident report
	To the organizer 

	To be done on the BOF form according to BOF rules.





The Risk Assessment – the table below contains most risks that may be encountered at an orienteering event.   For your event you must identify the significant risks – this will depend on the likelihood and the possible outcome.  You will then need to state what control measures will be implemented.  To complete this form,   complete the middle column then cross out/delete the risks and control measures that are not relevant to your event, then highlight the ones that are and the associated control measure.  Amend any risk/control measure if necessary and add any that are particularly relevant to your event.   Note that many of these will be already part of the normal procedures that are part of the event so focus on the more significant ones.  It is expected that these standard control measures would normally apply.   

NB: it is not sufficient only to put warnings in preliminary information as there is no way of being sure that all participants will have read them.  Decide how you are going to communicate the essential information to the competitors.
	General info about the area (brief description of the terrain used)


	Hazards – Use the bulleted list to consider the significant hazards that might be encountered.
	What possible outcome /injury, severity and likelihood of it occurring. (complete for your event) 
	Control measures.  What should happen to mitigate the risk and who is responsible.  Amend these to reflect the significant risks for your event. O = Organiser, P = Planner, C = Contoller

	Terrain
· Cliffs and quarries/ Deep valleys, steep slopes etc.
· Rivers, streams, standing water, bogs and marshes.
· Rocky/stony and/or rough terrain
· Military areas (unexploded shells, barbed wire etc.)
· Mineshafts, caves, mine workings etc.
· Thick vegetation, brashings, undergrowth, brambles etc.
· No obvious boundary of mapped area 
· Walls/fences to be climbed. 
· Urban – traffic on roads – collision with vehicle or pedestrians
· Other (state)

	
	
· Courses are planned to avoid particularly dangerous terrain and at a level appropriate to those expected to take part. (P)
· Dangerous crags taped off/courses planned to avoid them. (P&O)
· Junior and very senior courses planned to avoid very steep ground (P)
· Information will be in event details re rough, steep terrain, slippery rocks if wet etc. (O)
· OOB information shown on overprinted maps or corrections. (P)
· Key information for the start team will be printed and read out and the start team will draw attention to it. (O & ST)
· Any issue about the route to start and from finish (O)
· Safety bearing on map (P)
· Emergency contact phone number on map (P)
· Crossing points marked on map (P)
· Area is made up of low-speed roads and courses planned according to BOF guidelines for juniors (P)
· Under 16’s should be accompanied by an adult (O)
· Crossing points are marked on map (P)
· Other (state) 

	Other activities in the area
· Forestry work
· Walkers/dog walkers/ Cyclists / Mountain Bikers / Horse riders / Golfers/ Motorcycles
· Clay pigeon shooting, model aircraft flying
· Other (state)  
	
	
· Notices at start or in start lanes to remind competitors about other users. (O)
· Other (state) 

	Weather conditions 
· Winter conditions (Snow, hail, ice)
· Wind/ Stormy conditions
· Rain (including flooding/rising rivers)
· Sun and heat
· Darkness (winter time/night events)
· Type of terrain (high/remote)
· Other (state)

	

	· Whistles are compulsory (O) as might more equipment be – state here.
· Clothing dump?  (O)
· Drinks point? (O)
· If weather is severe then event will be cancelled.  (Outline method of communication if event is cancelled before or after competitors have started). (O)
· Other (state)

	Traffic/Vehicle hazards
· Parking vehicles and pedestrians
· Traffic (including road crossings) 
· Other – damage to vehicles coming on to parking area and in the parking area.
· Vehicles getting stuck in soft ground
	
	· Marshals in hi-vis will be on site to direct traffic (O)
· Walking routes will be separated from traffic (O)
· Hazards to avoid marked off with cones/tape (O)
· Temporary ground protection (Trackway) to prevent getting stuck (O)
· “Caution runners” signs will be put up to warn drivers. (O)
· Route to start/finish will be via a crossing point/marshalled (O).
· Other (state)


	Other hazards
· Electrical hazards (computers, generators etc.)
· Injuries from canes 
· Dogs, horses and livestock 
· Litter (glass, used needles)
· Cooking equipment 
	
	· Electrical equipment maintained properly and cable runs kept away from competitors or protected. (SI)
· Warning notice if dogs not allowed. (O)
· Canes if used on string courses have caps on (O)
· Farmers consulted about event and courses considered in light of livestock on the courses. (P) 
· Rubbish bag for water bottles if forecast is very hot to avoid litter. (O)
· Other (state)


	Participants
· Existing medical conditions
· Unexpected reactions/allergies
· Disorientation, Tiredness
· Accident
· Lost/ Not finishing
	
	· Information collected on EOD registration form and downloaded for pre-entries include emergency contact information so that phone calls can be made in the case of lost or forgetting to download. (O & SI)
· Any participant not downloading will be checked to ensure they have finished. A search put in place if necessary. Safety plan written including procedure if a search is necessary. (O)
· Local mountain rescue team have been informed of the event if relevant. (O)
· First aid kit and first aider available – location specified. (O)
· Information re nearest hospital available at registration. (O)
· Phone contact between organiser and event officials (phone numbers shared prior to event on safety plan. (O)
· Other (state)

	Site related issues
· Fire emergency procedures for hired venues.
· Unable to access the site on the day.

	
	· Pre-visit by organiser to be briefed on fire procedures. (O)
· Emergency contact number obtained if venue staff not on site during the event. (O)

	
	
	· 
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